Proprietors of Pokapu Incorporation
How We Look After Your Information
For the 2026 committee election and Annual General Meeting

This sheet tells you what information we collect, what we do with it, who sees it, and how long we keep it.
Who is collecting it
	Us
	Proprietors of Pokapu Incorporation, PO Box 172, Kawakawa

	Person to contact about privacy
	Robyn Joy Heke or Oliver Bromley — admin@tepokapu.com



What we collect
	From
	What

	People standing for the committee
	Your name, contact details, job, proof of qualifications, your written statement, your statutory declaration about any fraud or dishonesty investigations, your eligibility form, and whether you work for us. If you are nominated at the meeting, a recording of what you say

	Shareholders who nominate someone
	Your name and contact details

	Shareholders, proxies, attorneys and trustees
	Name, address, shareholding, proxy forms, powers of attorney, postal votes, ballot papers and attendance

	People elected
	Your interest forms and insurance details



Why we collect it
· To run the meeting and the election the way the law and our constitution say we must.
· So shareholders can judge who they are voting for.
· To check that proxies, attorney papers and votes are valid.
· To tell the Māori Land Court who was elected, and who our chairperson and secretary are.
· To keep the registers of committee members’ interests.
Do you have to give it to us?
It is your choice. But our rules say what a nomination must include. If papers are missing, the nomination may not meet the rules. If a proxy form or power of attorney is not filled in properly, the person you chose may not be able to vote for you.
Who will see it
	If you are standing for the committee, please read this carefully.
Our rules say the following must be read out loud at the meeting, and copies must be available for shareholders to look at on the day:
your name; the name of the person who nominated you; a summary of your qualifications; the main points of your written statement; and a summary of your statutory declaration — including a summary of any investigation you have told us about, and how it ended.
The copies are shredded after the meeting, except for any copy you ask to keep.



Your information may also be seen by:
· the committee, the secretary, the chairperson, the people counting votes, and office staff;
· the Māori Land Court — the names, jobs and addresses of the people elected go on the forms we send them;
· the Court, if someone asks it to look into the election or a vote;
· shareholders, who can look at the interests registers and the minutes;
· our lawyers, auditors and insurers, if needed.
How long we keep it
	What
	How long

	Copies of candidate papers put out at the meeting
	Shredded after the meeting, unless you ask to keep your own copy

	Voting papers, proxy forms, attorney papers
	Kept safely until 31 December 2026, then disposed of — unless someone asks a court to look into the election, in which case they go to the court

	Recordings of people nominated at the meeting
	Deleted once the written proof is checked, or kept while that person is on the committee if they chose the declaration option

	Original papers of people who were elected
	Information will be kept for the entirety of your time on the committee, and 2 months after you leave or have resigned

	Original papers of people who were not elected
	2 months after the meeting

	Minutes, Court forms and interest registers
	Kept permanently



Your rights
You can ask to see the information we hold about you, and ask us to correct it. Contact the person named at the top of this sheet. If you are not happy with how we handle it, you can contact the Office of the Privacy Commissioner at privacy.org.nz or on 0800 803 909.
Please sign
I have read this sheet. I understand what will be read out and shown at the meeting, and I agree to my information being used as described.
	Full name
	

	You are
	☐ Standing for the committee   ☐ Nominating someone   ☐ Other: ____________________

	Signature
	

	Date
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